Create a Course in FACTS SIS

**0Only Diocesan Approved Courses will appear on the Standard Report Card. All other Non-Homeroom**
Courses will Show on Enrichment Report Card

Once logged into FACTS please select Academics > Courses from the Left Side Menu

<FACTS

Academics

Select
Academics > Courses

Courses

Classes

Scroll to the bottom of the page and Select “New”
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Group

Select
New

Verify Course is marked Active. Enter Course Abbreviation and Course Title. Select Course Level i.e., PK, Elem
or Regular (may vary by school). Enter brief description of Course

Verify Course is
marked Active

Search Active? o 13135 9 Requirements Prerequisites
lan

C List . .
o Abbrey. Sign Lang Enter Course Abbreviation
1LANG - Language Arts ~ h . .
2LANG - Language Arts Title Sign Language and Course Title ereguisite ---
3LANG - Language Arts

!
4LANG - English/Language Art: ¥
SLANG - English/Language Art: Lesson Plan Corequisites
MNew Department

6LANG - English/Language Art: _‘
AN b panish immauna| U [ ELEM ) COUiift:vel =
ENG2 - English Language And C Siste D P ———
Description
Enter Brief ﬁ Introduction to Sign Language .
Description Equivalents

y --- Add Equivalent ---
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Select Check Box to Include on Report Card and to Enable Attendance Recording (optional) and select Term
Grade. Choose Grade Levels Course will be available to and choose Instructor from Dropdown. Select Save to

Save your Changes
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Choose Instructor
from Dropdown

> Default
Instructor

Required
Room

Pattern
Group

Clark, Roger w

Pre-School

Elementary
Middle School

High School

Select Save to Save
your Changes

Course will now appear in Course List

= Courses

Search

Course List

MCAC - Morning & Aftercare A
PE - Physical Education

PHYS - Physics

PHYSSCI - Physical Science
PREALG - Pre-Algebra
1 d 1 1 d 1 a{c

SOCIO - Sociology

Course will now
appear in Course List

SPAN1 - Spanish
SPAN2 - Spanish 2
SPAN3 - Spanish 3
SPORT - Sports

Study Hall - Study Hall
TRIG - Trigonometry
USHIST - US History

Verify Course is
marked Active




