Create and Grade New Assignment in FACTS SIS

Once logged into FACTS please select Class from Classroom Menu

[[] My Classes

[] Attendance Enabled
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Select Gradebook from Right Side menu. Click on Create Assignment
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Select Assignment Category from Dropdown and enter Title. Enter Assignment Details, Use Toolbar Editor to
customize Font Size, Bold or Italic Font, Insert a Link etc.
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Use Dropdown to select Date Assigned (Date to Post on Family Portal), Due Date and enter Max Points
available for this Assignment. Select Save & Grade to Save Changes and Grade Assignment

**Pplease Note: By Default, Assignments are set to Calculate and Display on Family Portal**
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Click on “Fill Grades”
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Select Assignment from dropdown. Enter Default Grade and Select “Apply and Save”
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Grade will post to all students. To Change Grade, click in grade field, enter New Grade and click Enter to Save

your Changes

Assignment  Expart m?mu Curve Grades mam.mm Load Wb Test Aum@[:gu‘, Actions Communications
All About Me" Poster Gradebook
- Click in Grade Field [ssonFlans
to Change Grade  |ncn
100
100 Porifclio
L Report Card
i Students

Wiah Farmo-



