Daily Homeroom Attendance Report in FACTS SIS

Once logged into FACTS please select Report Manager from the Left Side Menu. Select Attendance >
Student HR Attendance Detail. Select “Add to Favorites” to add to Favorites Menu
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Select Enrolled Status and Click on Double Arrow >> to Select All Students. Click View Report

Year Filter Selection List Selected List

2021-2022 b [ District wide Abrahim, Kristin Aidan a Abrahim, Kristin Aidan
[ Next Year Adams, Ethan Adams, Ethan
ALL- .| |Adams, Madison Adams, Madison
m Dual-Enrolled I I Aguinaldo, Cecelia
Select q Enrolled Double A Alfonso, Chioe A
Graduate oublie Arrow Alfonso, Sophie
Enrolled rsiiien Ali, Amber
TSNS >> to Select =mmmp[ - | |Anazco, Daniel
T o — Andrade Castillo, Marcello
Grade: 01 a o
Grade: 02 All Students Aoki, Lisa
Grade: e Aquart, Beaumont
Grade: 04 Aguart, Cooper Aiden Aguart, Cooper Aiden
Grads. 05 « | |Aguino, Anthony Aquino, Anthony
- Arizmendi, Isabel Arismendi, Isabel
Arouche, Axel Arouche, Axel
Asca, Abraham Michael Asca, Abraham Michael
Asca, Lucena Lima Asca, Lucena Lima
Babeendran, Lucas Babeendran, Lucas
Babinsky, Benicio Babinsky, Benicio
Baez, Mila M e Baez, Mila M =
Records: 331 Records: 331
Advanced Filter .
pom— Click
\fiew Report "
View Report -

Student HR Attendance Detail

Setup
Report Type Time Frame
SeIECt Absent O All Codes O Term 1
& Tardy q ® pbsentand Tardy O Term 2
O Absent Only O Term 3
O Tardy Only O Term 4
O Summary Only O Term 5
O Term 6
i O Semester 1
Sort by O Student ~ N
ﬁ ® Class '-t' Semester 2
Class O Full Year
Page Break ® Custom
O
= e e e Select Custom
® No [09/09/2021 B[ 09r10/2021 n| < p
e and Enter Dates
< Select
Run




