
Delete a Parent Alert Created Today in FACTS SIS 
 
Once logged into FACTS please select Communications from the Main Menu 

 
 
 
 
 
 
 
 

 

 
 
Select Parent Alert from Create Email Message Dropdown 

 
 
 

 
 
 
 
 
 
 

 
 
Select Today’s Alerts than Select “Cancel Alert” to the Right of the Alert 
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