
End of Year Processing – Withdraw Students Not Returning 
 
Once logged into FACTS please select Students from the Left Side Menu 

 

 

 

 

 
 

 

Will Default to Enrolled Students, Select All to list All Students and Select Student to Update 

 

 

 

 

 

 

 

 

 

 

 

Click on School Information Tab   
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Students 
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Change Next Status to Withdrawn and Select Clear from the Grade Level Dropdown 

 

 

 

 

 

 

 

 

 

Select Withdrawn Reason from Withdraw Reason Dropdown and Select Save to Save your Changes 

 

 

 

 

 

 

 

 

Select 
Clear 

Change Next Status 
to Withdrawn 

Select Withdrawn 
Reason 

Select Save to 
Save your 
Changes 


