Manual Reenrollment Process for RCDOB
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Step 1 - Select Reenrollment Management
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A List of Currently Enrolled Students are listed, Select Create Reenrollment to Generatee a list of Students
Eligible for Reenrollment
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Reenrollment Management - Premier Academy (2021-2022)

The following students are currently enrolled for 2021-2022 but have not been setup for reenrollment in 2021-2022. Click Create
Reenrollment to start their reenroliment process

Student Currant Grade Currant Schaool Reenrall Grade
Connolly, Abby (1133 Premier Academy 06
Connolly, Ben 06 Premier Academy 06
Connolly, Carly 06 Premier Academy 06
Tucker, Claire 02 Premier Academy 02

Select Back Arrow to return to Enrollment Setup Menu
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Reenrollment Management - Premier Academy (2021-2022)

All students currently enrolled for 2021-2022 have been setup for reenrollment in 2021-2022

Select Back Arrow to return to Returning Students Menu
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Step 2 — Update Reenrollment Status
There are two ways to Update Reenrollment Status

e Individual Update (One Record at a Time)
e Batch Update

1. Individual Update (One Record at a Time)

Click on the Reenrollment Status
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D Benavides, Graysan 10 Premier Acadermy Open

Select Update Status
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Status: Open
Grade: 08
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Select “Finished” from Status Dropdown. Select “Update Status” to Save your Changes

**Pplease Note: Status Should NOT be Marked Finished Until Registration Fee Has Been Paid**
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Select Back Arrow to return to Returning Students Menu

Select Back
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Status: Finished
Grade: 08

UPDATE STATUS

Reenrollment Status has been Updated and will be Reflected on the Enroliment Dashboard Report
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D Bachman, Andrea 04 Premier Academy Open
Bachman, Kayla og Premier Academy
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D Barnetl, Alexandra 12 Premier Academy Open

2. Batch Update

Place a Checkmark next to the Students to Update. Select “Update Status”
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Benavides, Greyson 10 Premier Acadamy Open
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Blackburn, Gracie o8 Premier Academy Open

Bolden, Benjamin 12 Premier Academy Open

D Burrell, Adrian 08 Pramier Academy Open

Select “Finished” from Status Dropdown. Select “Update Status” to Save your Changes

**Pplease Note: Status Should NOT be Marked Finished Until Registration Fee Has Been Paid**
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Reenrollment Status has been Updated and will be Reflected on the Enroliment Dashboard Report
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D Benavides, Grayson 10 Premier Acadermy Finished
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D Blackburn, Gracie 08 Premier Academy Finished

To Access the Enroliment Dashboard Report Click on Reports
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