Recording Multiple Absence Codes in One Day

Once logged into FACTS please select System > Configuration from the Left Side Menu
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Uncheck “Hide column 2 attendance”. Select Save to Save your Changes
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Block faculty attendance on different day.
Select Block faculty attendance on different day to ensure that attendance is only taken by faculty on today's date.

Hide NS attendance code from Faculty and Substitutes.

Select Hide NS attendance code from Faculty if you do not want Faculty to be able to utilize the system default code of NS (No
School). The NS code signifies that a student was neither present nor absent. Selecting the code for a student removes the day
from the total count of school days for the student.

Allow Substitute to take attendance.
Select Allow substitute teacher to take attendance if you want substitutes to be able to take attendance on days they are assigned
to aclass.

Hide column 2 attendance.
Select Hide Column 2 Attendance to remove Column #2 from the attendance screens.

Hide homeroom attendance.
Select Hide homeroom attendance to remove homercom attendance information from all the attendance screens.

Select Save to
Save your Changes




Multiple Columns will now display when taking Attendance
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