
Recording Multiple Absence Codes in One Day 
 
Once logged into FACTS please select System > Configuration from the Left Side Menu 

 

 

 

 

 

 
 
 

Select Attendance 

 

 

 

 

Uncheck “Hide column 2 attendance”.  Select Save to Save your Changes 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Select System > 
Configuration 

Select 
Attendance 

Uncheck Hide 
Column 2 Attendance 

Select Save to 
Save your Changes 



Multiple Columns will now display when taking Attendance 

 

 

 

 

 

 

 

 

 

 

 

 

Multiple Columns 
Will Now Display 


