
Report Card - Clearing Student Grade for Next Year  
 

**Please Note:  You MUST Re-enter Grade Level Prior to Progression** 
 
Once logged into FACTS please select Student 
 

 

 

 

 

 

 

 

Select Student From List than Select the School Information Tile 

 

 

 

 

 

 

 

 

 

 
Select the Grade Level Drop Down 

 

 

 

 

 

 

 

 

 

 

 

Select 
Student 

Select 
Student 

Select the School 
Information Tile 

Select Grade 
Level Dropdown 



 

Select Clear from the Dropdown  and Select Save to Save your Changes 

 

 

Select Save to Save 
your Changes 

Select  
Clear 


