Run Class Rank and Honor Roll in FACTS SIS

**please Note: Honor Roll can ONLY be run for One Term at a Time**

From the Main Menu please select Academics > Class Rank and Honor Roll
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Select the “Report” button next to the Report you would like to run
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Select Term and the Grade to run Honor Roll for and Select “Run Honor Roll”
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Verify Grading Period is set to Correct Term. Select “AVG” from “Honor Roll Based On” Dropdown. Select
how report should be Sorted (i.e. Name, Grade ) in “Sort By” Dropdown. Select Run to Run Report
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