
Student Attendance Report by Attendance Codes 
 
 

Once logged into FACTS please select Report Manager 

 
 

Select Attendance > Student Attendance Detail 

 

 

 

 

 

 

 

 

 

 

Select Filter i.e. by Status or Homeroom and Select Student/Homerooms to include.  Click on Arrow to move to 
Selected List.  Select View Report 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

Select  
Report Manager 

2.  Select Student 
Attendance Detail 

1.  Select 
Attendance   

1.  Select 
Filter 

2.  Select  Student 
or Homeroom 

3.  Select 
Homeroom 3.  Click 
on Arrow 

4.  Select 
View Report 



Report Type is All Codes and Sort is by Class.  Select Custom as Time Frame and Select Run 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Report will Display All Attendnace Codes used by Class 

 

 

 

 

 

 

 

3.  Select Custom 
as Time Frame 

2.  Sort is 
by Class 

1.  Report 
Type is All 

Codes 

4.  Select 
Run 


