Update Student Demographics in FACTS SIS

Once logged into FACTS please select Students from the Left Side Menu
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There are 4 Tabs to Select from:

Demographics

General Contact Birth Notes h 4 Tabs to
jE— Select from

General Tab — Basic Student Information

Contact Tab — Address, Home Phone, Email, Cell Phone

Birth Tab - DOB, Gender, Birth Information, Citizenship, Language, Race Ethnicity
Notes — Can enter general notes for Student

Select Tab, make changes and Select Save to Save your Changes



