
Using Grid Edit in FACTS SIS 
 
 Once logged into FACTS please select Students from the Left Side Menu 

 

 

 

 

 

Select Grid Edit  

 

 

 

 

 

 

 

 

 

 

Select the “+” 

 

 

 

 

 
Place a Check in the Field you would like to update and Click on the Single Arrow to move field(s) to the Right 
                              ***Please Note:  There is No Limit to the Number of Fields you Can Select** 

 

 

 

 

 

 

 

 

Select 
Students 

Select 
Grid Edit 

Select 
 the “+” 

Place a Check 
in the Field Click on the 

Single Arrow 

**Please Note:  Save Often To ** 
Avoid Loss of Data Entered 



Select Save and Close 

 

 

 

 

 

 

 

 

 

 
All Selected Fields will display and Missing Data appears Blank.  Click in Field to enter Missing Data.  Select Save 
to Save your Changes 

 

Upon saving Confirmation will appear 

 

 

 

 

Select Save 
and Close 

Missing Data 
appears Blank 

Select Save to 
Save your Changes 

Click in Field to 
enter Missing Data 

Select Save 
and Close 

**Please Note:  Save Often To Avoid Loss of Data Entered** 


