
Access Parent Teacher Conferences from Family Portal 
 

 
When a Parent Teacher Conference is created you will receive an Email Invitation with the Date and Times of 
the Event.  To Register you MUST Login to the Family Portal 

 

 

 

 

 

 

 

 

 

 

 

 

Once logged into the Family Portal Select Calendar from the Main Menu.  Verify the Correct Month/Year is 
selected 
 

 

 

 

 

 

 

Select the Event on the Calendar to Open 

 

 

 

 

 

 

 

 

Email Invitation with the 
Date and Times of the Event 

Select 
Calendar 

Verify the 
Month/Year 

Select Event 
to Open 



Once Open, Select Register 

 

 

 

 

 

 

 

 

 

 

 

Select Day and Time and Click Register.  **Please Note: Only One Time Slot Can be Selected** 

 

 

 

 

 

 

 

 

You see the following Confirmation.  Select Change Registartion to Change your Time or Cancel Registration to 
Delete your Registration.  Select Close to Close 
 

                                         

 

 

 

 

 

 

 

 

 

Select 
Register 

1.  Select Day 
and Time 

2.  Select 
Register 

**Please Note: Only One** 
Time Slot Can be Selected 

 

 

 

 

Select Change Registartion 
to Change Time 

Select Cancel 
Registration to Delete 

Select Close to Close 



You will receive Email Confirmtaion of your Event Regisration 
 

 

 

 

Email Confirmtaion 
of Event 


