
Monthly Attendance Reports for Teachers 
 
 

Select Report Manager > Attendance > Class Attendance Print Grid  

 

 

 

 

 

 

 

Select Homeroom from Filter Dropdown.  Select Homeroom from the list and Select the Single Arrow to Select 
your Homeroom.  Click on View Report 

 

 

 

 

 

 

 

 

 

 

Select Month and Submit to Display Report 

 

Select Report Manager > Attendance 
> Class Attendance Print Grid 

2.  Select  
Homeroom 

3.  Select the 
Single Arrow 

4.  Click on 
View Report 
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Homeroom 
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Month 

2.  Click on 
Submit 


