
Move Application to New Admissions Year in FACTS SIS 
 
Once logged into FACTS please select Admissions > Application and Enrollment.  Select Student 
Application to Edit 
 

 

 

 

 

 
Select Application 

 

 

 

 

 

 

Select Update Status 

 

 

 

 

 

 

 

 
Select the School Year to Move Student to and Select Update Status to Save your Changes 
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Student 
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Application 
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Update Status 

Select 
School Year 

Select Update Status to 
Save your Changes 


