
Transfer Students to New Admission Year in FACTS SIS 
 

Once logged into FACTS please Select Admissions 
 

 

 

Select Application and Enrollment > Application  > Application Parents 
 

 

 

 

 

 

 

 

 

 

Enter Student’s Last Name, Select All Parents from Status Dropdown and Select Search 

 

 

 

 

 

 

 

 

 

 

 

1.  Select Application 
and Enrollment 

Select 
Admission

2.  Select 
Application  

3.  Select 
Application Parents 

1.  Enter 
Student’s Name  

3.  Select 
Search  

2.  Select All 
Parents  



Select the Student Application  

 

 

 

 

 

 

 

 

 

 

 

Select Assign to Different App Link 

 

 

 

 

 

 

 

Select New Grade and Application from Move to Application Dropdown 

 

 

 

Select the Student 
Application 

Select Assign to 
Different App 

Select Assign to Select New 
Grade and Application 



Select Move Application 

 

 

Select Save Changes to Save your Changes 

 

 

The Application has now been Transferred to New Year 

 

 

Select Move 
Application 

Select Save 
Changes 

The Application has 
now been Transferred 


