Delete a Parent Alert in FACTS SIS

Once logged into FACTS please select Report Manager

< FACTS

Medical

Reports

Select Report

Report Manager
Manager

Select Administration > Parent Alert

Report Manager @

Activity Logs
Administration

1. Select Moodle - Activitylog Report

Moodle - Enable Classes

Administration Admissions Moodle - Enable Staff
Attendance Moodle - Synchronizatior 2. Select
Behavior Parent Alerts o
Child Care PDF Picture IDs - Staff | Parent Alert

Enter Date Range *From Date will be the Date the Alert Was Created* Select Staff Member Alert was

Created by and Select Single Arrow to Move to Selected List. Select View Report

- . 2. Select e
Year Filter Select Selected List
20232024 v|  Opistret wide  |2rown| Staff Member Doe, Jane
From |:iIITECtWE' Brown! T ETITY
1. Enter [12/01/2023 | A Skaff Cabezas—lacc%leﬁe
To = Chang, Cho
Date Range [12/30/2023 | Faculy Doe, Jane
L Substitute Greiner, Mike
[ Preschool Hamilton, Alex =
® Staff "l Elementary Havelka, Ted
() staff Group [ Middle Schaot | J0rdan, Michael
AL Keville, Katie
— High School Laubach, Maris
Lovegood, Luna 3. Select
Eﬁgfﬂsgi'gn‘f“m Single Arrow
Smith, Becky
Smith, John
Smith, Maggie
Smith, Sue
Spitz, MaryAnn
| Sustaire, Lauren *
Records: 31 Records: 1
. 4. Select Voo it
View Report




Select Cancel Alert

Parent Alerts
Printed Date: 10/30/2023
Date Range: 10v30/2023 - 11/30/2023

Subject Type Submitted (ET)
November 1st Mass Text Message 1073072023 08:39:00

Alert will Now Show as Deleted

Parent Alerts
Printed Date: 10/30/2023
Date Range: 10/30/2023 - 11/30/2023

Subject Type Submitted (ET)
November 1st Mass Text Message 10/30/2023 08:39:00

Scheduled (local)
1073072023 16:00:00

Scheduled (local)
10/30/2023 16:00:00

Select
Cancel Alert

e, ¥

Details  Cancel Alert

Details
Details

Alert is now
Deleted

v

Canceled by Jane Doe at
01/07/2024 - 14:22:00 (ET)



