
Access Document from Student Portfolio 
 
Select Student > Portfolio  

 

Select All Document Types Menu 

 

 

 

 

 

 
Verify the Toggle for “View by all Staff” is set to (Green) and Click Anywhere in Shaded Area to Return to Previous 
Menu 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

1.  Select 
Student 

2.  Select 
Portfolio 

2.  Select 
Portfolio 

Select All Document 
Types Menu 

1.  Select 
“View by all” 

Staff” 

2. Click Anywhere 
in Shaded Area 



You will now see a list of available files, Click File to open  
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