Enrolling Students in Regents Classes in FACTS SIS

Once logged into FACTS please Select Academic > Classes

(ZFACTS

Academics

Courses

Select
Academic > Classes

Classes

Select your Regents Class from the Course List and Click on Enroll

Search Class Sections

REG- ALG 1:A
Course List
7 HR - Homeroom 7
7 MATH - Math 7
7 MUSIC - Music 7
7 PE - Physical Education 7
7 REL - Religion 7
7 SCI - Science 7
7 SS - Social Studies 7
7 TECH - Technology 7
8 MATH - Math 8
8 MUSIC - Music 8

I New
8 PE - Physical Education 8
8 REL - Religion 8 ‘ General
8 SCI - Science 8
8 SS - Social Studies 8 ‘ ‘ Roster
8 TECH - Technology 8
1. Select your PRIN COMM - Principal Comments ‘ Schedule
s> REG- ALG 1 - Algebra I Regents
Regents Class | Room
All |T 2. Click on
nr ol
Activity O h EI‘II‘O"

Select Grade Level as Filter Type and Select 8th Grade. Highlight Students to Enroll in Class and Select Enroll
(selected)

3. Highlight
Enroll Cless Students to Enroll
Filter Type Class Roster
Distnct Vdde Alans, Maggie Akins, Maggie
Next Year Bennet, Elizabeth Bennet, Elizabeth
Status Benton, Sienna Samuel Benton, Sienna Samuel
1. Select
. ! ' @ Grade Level Blackburn, Sophia Blackburn, Sophia
Grade Level Chts | Collins, Wilham Colling, William
i Connolly, Ben Connolly, Ben
Request Cunningham, Dean
PK3 Darcy, Georgiana
PK4 Duran, Nevaeh
K Gamble, Kayden
Gordon, Jayce
01
Hardy, Jameson
02 Hicks, Ryan
03 Higgins, Elias
04 Hooks, Lucas
0S Ibarra, Nathaniel
06 Lam, Thomas
Larsen, Niamey
2- Select 07 Lum’ ch’ﬁoue
8th Grade . 08 Mcguire, Audrey
4. Select Enroll

Envoll (selected)

(selected)




To Print a Class Roster go to Report > Report Manager > Class > Class Roster

1. Select
Class

Select Class and Click on Double Arrow to move class to Selected List. Click on View Report

Year

Iq

Report Manager @

Category Repors
Favorites Activity Log - Enroliment (Filter By Class)
) Activity Log - Enroliment (Filter by Student)

Academics Class List
igﬁowtﬁg Class List - Over-Enrollg=

ity L0gs Class List wiGender
Administration Class Roster 2. Select
Admissions Class Roster Column Lg Class Roster
Attendance Class Roster Data Entrysoormmgoroomsy
Behavior Class Roster Report Card
Child Care Class Roster Report Card Grades {Detailed)
Class Course/Class Information
Course Enroliment Summary - Grade Level/lHomeroom
Create A Report
Custom

vear 0 Selection List Selected List
|2024-2025 v PRIN COMN-5-B REG- ALG 1-A
Term _ PRIN COMM-6-A
(T1 7 PRIN COMM-6-B
e PRIN COMM-7-A
_ PRIN COMM-7-B .
Filter PRIN COMM-3-A ( ! 2. Clickon
L] | PRIN COMM-8-B > | Single A
[an] 1. Select [ PRIN COMM-K-A == | ingle Arrow
Ded Class
| | REG- LIVENV-A
- WORLD LANG - SPA 1-A
Course : WORLD LANG - SPA 1-B
| v | WORLD LANG - SPA 2-A [ < |
Instructor . WORLD LANG - SPA 2-B (=< |
| v WORLD LANG - SPA 3-A
: WORLD LANG - SPA 3-B
|-Fa°““" Group | |WORLDLANG-SPA4A
. WORLD LANG - SPA 4-B |
l.Patter" ! WORLD LANG - SPA 5-A

Records: 244

View Report

T —

Select Submit

Class Roster - Selections

Sort:

=

(® Class Name
() Instructor Name

) Pattern
Report Template: | ClassRoster w
(Submit| ¢ Select

Submit

3. Clickon
View Report




The Class Roster will now display

Algebra | Regents

Class Roster
Room:

REG- ALG 1-A
Mo. Student Grd
1 Akins, Maggie 08
2 Bennet, Elizabeth 03
3 Benton, Sam 03
4 Blackburn, Sophia 08
5 Collins, William 08
6 Connolly, Ben 08

Male: 2

Female: 3




