
Print Class Rosters in FACTS SIS 
 

Once logged into FACTS please select Reports > Report Manager 

 

 

 

 
 

Select Class 

 

 

 

 

 

 

 

Select Class Roster 

 

 

 

 

 

 
 
 

Select Homeroom from Sort Dropdown.  Click the Single Arrow to move all Homeroom to “Selected List” and 
Click View Report 

 

 

 

 

 

 

 

 

Select 
Report Manager 

Select 
Class 

Select 
Class Roster 

1.  Select  
Homeroom  

3.  Click View 
Report 

2.  Click the 
Single Arrow 



Select Class Name as Sort Option and click Submit 

 

 

 

 

 

 
 
Results will print One Homeroom per Page 

 

 

 

 

 

 

 

 

 
 

 

2.  Click 
Submit 

1.  Select Class 
Name 


