
Creating a New Login in FACTS SIS 
 

Select User (Family Individual or Staff) 

 

 

 

 

 

 

 

 

 

From User’s Dashboard Select Login Management 

 

 

 

 

 

 

 

 

Check Send Create Account Invite and Select Save.  Link will be Sent to Primary Email Listed in FACTS                                        
                                      *Please Note: Link will remain Active for 7 Hours Only* 

 

 

 

 

 

 

 

 

 

You will receive confirmation Invite was sent 

 

 

Select Login 
Management 

Select 
User 

1.  Check Send Create 
Account Invite 

2. Select 
Save 

3.  Link will be Sent to Primary 
Email Listed in FACTS 



To Resend Link Select Cancel Invite 

 

 

 

 

 

 

 

 

Select Yes to Cancel Invite 

 

 

 

 

 

 

Check Send Create Account Invite and Select Save.  Link will be Sent to Primary Email Listed in FACTS  *Please Note: 
Link will remain Active for 7 Hours Only* 

 

 

 

 

 

 

 

 

 

You will receive confirmation Invite was sent 

 

 

 

1.  Check Send Create 
Account Invite 

2. Select 
Save 

3.  Link will be Sent to Primary 
Email Listed in FACTS 

Select Cancel 
Invite 

Select Yes to 
Cancel Invite 


